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Fitness to Study Policy 

Policy Statement

City College strives to deliver the highest standard of teaching learning and recognises the duty of care to respond to situations where concern is raised regarding a student’s ability to engage or where students may pose a risk to themselves or others. Any such behaviour may be no fault of the student and the result of medical or health issues that may otherwise lead to disciplinary action. This policy is designed to support the student to resolve any such issues. The College has an obligation to take appropriate action in order to minimise risk, prevent harm or disruption to education and to protect the health, well-being and safety of all students.
There is a significant disruption in the student’s studies or those of their peers if;
· There is a risk of harm to the student or others that is perceived to be serious or potentially serious

· Excessive, inappropriate or unsustainable demands are being placed on other students or staff
This Policy is not intended to replace existing procedures, staff and students should read this policy in context and:  

· If there is a concern about a student’s professional conduct, it should be raised through the Fitness to Practise Policy
· If there is a concern about a student’s well being influenced by external factors this should be raised either through the Safeguarding Policy 
· If there are concerns about the student’s academic practice, they should be raised through the Academic Malpractice Policy.
· If there are issues relating to attendance or poor behaviour they should be raised through the Student Disciplinary Policy
Fitness to Study
A student’s fitness to study may be brought into question through a wide range of circumstances, which include, but are not restricted to, the following:

· serious concerns, following suitable investigation by the College or by a third party such as a household member or caring professional
· the student has informed the College of problems which impact on their fitness to study

· the student’s behaviour indicates that there may be a need to address underlying mental or physical health problems

· the student has demonstrated behaviour which would normally be dealt with through the Student Disciplinary Policy, but is considered to be as a result of an underlying mental and/or physical health condition

· the student’s academic performance or behaviour is a cause for concern and is thought to be as a result of an underlying mental or physical health issue
· the student’s behaviour is having a significant negative impact on others.

Process
Informal Stage

Fitness to study concerns should be acted upon swiftly to improve the chances of student reengagement. Once a concern has been identified, it is expected that Managers and Staff will attempt to resolve the matter informally in the first instance, encouraging the student to access local support services where appropriate
The Fitness to Study Procedure should only be initiated once other informal attempts to address the concern have been exhausted.

When a student’s fitness to study is called into question under this policy, the Quality Department will be appointed to assess and support the student concerned and will be a key point of contact for the student. The Quality Department will appoint an appropriate person (Representative) to oversee student progress and will signpost the student to external services such as, Occupational Health, Residential Services, Security Services or Social Services.

Formal Stage

If the issue cannot be resolved informally, the Quality Department will take the decision to invoke the formal stage of this Procedure, a meeting will be convened with the student their Representative and an administrator. When arranging the meeting, the student should be given at least five working days notification, they should be advised of why the meeting is taking place, the general nature of the concern and that the intention is to try to supportively explore and address the concern.

Students who have a disability may additionally be accompanied by a support worker as required. The College will take steps to ensure any reasonable adjustments are made to prevent the student being disadvantaged as the result of a disability or difficulty.

The format of the meeting is recommended to be as follows;
· Identification of the concern raised

· explanation of the Fitness to Study Policy including where the student can access the Policy
· an opportunity for the student to give their perspective of the situation

· clarification of the College position and the student’s personal responsibility in respect of the concerns raised

· signposting the student to any relevant support services they may benefit from

· the production of a Learning Support Plan be produced for the student and reasonable adjustments agreed
· an explanation that if the actions within the Learning Support Plan do not resolve the issue that this may result in academic failure
· confirmation of the date to meet again to review progress
A summary of the main points of the formal meeting, including any agreed actions, expectations, and the date of the review meeting should be documented by the Representative and shared with the student within five days of the meeting taking place.

In a situation where the College is unable to ascertain what is the best course of action for the student, it may be necessary to seek advice from an external professional who can guide and inform the process. This might include asking a student to undertake a medical assessment, or providing evidence themselves from an external professional evaluation with Occupational Health.
Returning to Study
Should it be agreed that the student take a break in learning, every effort should be made to immediately plan for the student’s return to study. When students plan to return to their studies, they should attend a formal interview with Representative at least ten working days before their return. With the student’s agreement, the College may request that the student be referred to the Occupational Health Service for assessment prior to their return. Students should allow a reasonable time for this to take place.

Students should also be aware that return to study might only be possible at certain points during the academic cycle. The College will advise the student, taking into consideration the timing and period of the break in learning, return to study may only be possible at the start of a new academic year. 

Following their return to study and where students continue to experience difficulties, they may, at any time, apply to withdraw from their studies

Related Policies
This policy needs to be read in conjunction with other policies including: 

· Academic Misconduct Policy

· Student Disciplinary Policy
· Appeals Policy

· Governance Code 
· Equality and Diversity Policy 
· Complaints Procedure 
· Fitness to Practice Policy

· E-Safety Policy

· Safeguarding Policy

· Prevent Strategy

· Academic Freedom Policy
